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(i The particulars of its organization, functions and duties.
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(il) The Powers and duties of its officers and employees

Director (Urban Development) - Overall Administrative and Financial
control of the department.

Addl. Director(Urban Development - To assist the Director(UD) in
overall administration of Directorate and ULB’s level and in the
implementation of all planning/schemes/projects etc.

Joint Controller(F&A) - overall control of Finance and accounts of
department and to settle the pension/gratuity cases of retired employees
of ULBs.

Executive Engineer(XEN) - Overall control, supervision and
implementation of development works being carried out by the ULBs.

(iil) The procedure followed in the decision making process including
channels of supervision and accountahility.

¢ In the Directorate, the Director exercises the powers of the Head of
Department. He is assisted by various officers of the Directorate in taking
decisions/disposing of the normal workload of the department.

¢ The duties to the various officers are assigned by the Director keeping in
view the expertise of the officers. The files move to the Director through
the concerned officer for final decision.

(iv) The norms set by it for the discharge of its functions.

¢ The department follows the provisions contained in HPFR rules in all
financial matters and other Government rules as adopted by the
Government from time to time to deal with all administrative matters.

¢ The department conducts Periodic inspections and quarterly / Zonal
meetings, conferences etc. with the ULBs to exercise effective control,
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direction and monitoring of their working at ULB’s level. The grants to the
ULBs is Linked with the submission of UCs of development works/schemes
& realization of House tax etc.

(v The Rules, Regulations, instructions, manuals and records held by it or
under its control

The various Acts, rules, regulations and instructions are followed while
functioning in different works and areas. A list in brief is as under:

Acts.

1. The H.P. Municipal Act, 1994
2. The H.P. Municipal Corporation, 1994
3. The H.P. Municipal Service Act, 1994

Rules
1. H.P. Municipal Election Rules, 1994.
2. The Himachal Pradesh (Delimitation & Reservation of Wards)
Rules, 1994.
3. The H.P. Municipal (Reservation and Election to the office of
President & Vice-President) Rules, 1995.
The H.P. Municipal Corporation, Election Rules, 1996
5. The H.P. Municipal Corporation (Delimitation & Reservation of
Wards) Rules, 1995.
6. The H.P. Municipal Corporation (Reservation and Election to the
office of Mayor & Dy. Mayor) Rules, 1996
7. Himachal Pradesh Municipality Employees (Pension, Gratuity &
General Provident Fund) Rules,2000.
8. The R&P Rules for the different categories of Employees of
Directorate and ULBs.
9. CCS & CCA Rules
10. HPFR & SR Rules
11. Medical re-imbursement, General leave, Leave Travel
Concession , House Building Advance and CCS Leave Rules

L

Manuals
1. Office Mannual
2. Budget Mannual

(vi) A statement of the categories of the documents that are held by it or
under its control.

This office has normally the following kinds of documents/files in
respect of Directorate and ULBs :

¢ Annual Administrative Report, Account Code of ULBs and
Development Works Document
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¢ Files /documents relating to Directorate level

¢ Personnel Information & Service Matters viz. Continuance,
increments, leave a/c etc

¢ Annual Plan, Budget Estimates, Budget allocation,Excess
Surrender

¢ Court casesi.e. CWP, OA, Suites etc

¢ Vidhan Sabha matters and CAG, PAC Paras

¢ Files /documents relating to ULBs level

¢ Personnel Information, creation of posts, seniority fixation,
transfer, extension etc.

¢ Annual Income & Expenditure information from own income &
GIA, Utilization Certificates of development works under
GIA,Schemes and projects etc.

¢ Taxes, Fees and Allocation of Shops & Stalls by ULBs.

¢ Court cases i.e. CWP, OA, Suites and files relating resolutions
need approval from Directorate.

¢ Allocation & release of funds under various schemes to the
ULBs Expenditure under various schemes. Physical & Financial
Progress alongwith utilization certificates.

(vii) The particulars of any arrangement that exists for consultation with, or
representation by, the members of public in relation to the
formulation of its policy or administration thereof.

¢ A time bound Public Redressal System is available in the
Department in each office and every level

(viii) A statement of the hoard, councils, committees and other hodies
consisting of two or more persons constituted as its part or for the
purpose of its advice, and as to whether meeting of those hoards,
councils, committees and other hodies are open to the public, or the
minutes of such meeting are accessible for public.

¢ State Urban Development Agency(SUDA) - The Government of
Himachal Pradesh vide its Notification No. UD-C(10)-8/97 dated 12th
Feb,1998 has constituted State Urban Development Agency(SUDA) to
supervise, review and monitor the implementation of Swarna Jayanti
Shahari Rojgar Yojana being implemented in the Urban Towns of the
Pradesh.
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Following is the composition of this agency :

Secretary(UD) to the Govt. of Himachal Pradesh
Secretary(Finance) to the Govt. of Himachal

Pradesh or his representative.

Secretary(Planning) to the Govt. of Himachal
Pradesh or his representative.

Secretary(Housing) to the Govt. of Himachal
Pradesh or his representative.

Advisor Planning, H.P.

Director, Social Welfare, Himachal Pradesh
Managing  Director, Institutional Finance,

Himachal Pradesh

Director, SC/ST Development Corporation,
Himachal Pradesh

Two nominees of the Department of Urban
Employment & Poverty Alleviation, Government

of India.

Secretary-cum-Chief Engineer, Himachal
Pradesh Housing Board

Director, Urban Development, Himachal Pradesh

(XJA directory of its officers and employees.

Chairman

Member

Member

Member

Member

Member

Member

Member

Member

Member

Member Secretary -
cum-Convenor

S. | Designation Pay Scale No | Special allowance, if
No. of |any.
post
1 Director IAS/HAS Cadre 1
2 Additional /Joint/ HAS Cadre 1
Deputy Director

3 Executive Engineer 12000-15500 1

4 Joint Controller(F&A) | 10025-15100 1

5 Assistant Engineer 7880-13500 (with intial 1

start Rs. 8000/-)
6 Project Officer. 7220-11660 1
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7 Supdt. Grade-1. 7220-11660 1
8 Asstt. Town Planner 7880-13500(with intial 1
start of Rs. 8000/ -)
9 Jr. System Analyst- 7220-11660 1
cum-Programmer
10 | Personal Assistant 6400-10640 1 | () Spl Allow. Rs.300/-PM
(if) Conv. Allow. Rs. 200/- PM
11 | Supdt. Grade- 1L 6400-10640 1
12 | Law Officer 6400-10640 1
13 | Sr.Assistant 5800-9200 4
14 | Junior Engineer 5800-9200 2
15 | Statistical Assistant 5800-9200 2
16 | Computer Operator 5000-8100 1
17 | Jr. Scale Steno 4400-7000 1 | Spl Allow. Rs. 100/- PM
18 | ]Jr. Assistant /Clerk 4400-7000/3120-5160 10
(initial start of Rs.
3220/-)
20 Driver 3330-6200 3 (i) Spl. Allow. Rs. 300/- PM
(if)Uni. Allow. Rs. 170/- PM
21 | Peon 2520-4140 (initial start 6 | (i) Conv. Allow. Rs. 50/-PM
Rs. 2620/-) (if)Uni. Allow. Rs. 140/- PM
Total 41
(xX) The Monthly remuneration received by each of its officers and
Employees including the system of compensation as provided in its
regulations.
Sr. | Name of Officer/Official Designation Total
No emoluments as
on 31.03.2009
1 Smt Madhu Bala Director 56556/ -
2 Sh. Vikas Labroo Addl. Director 47795/ -
3 Sh. Baldev Raj Assistant Controller (Audit) | 36768/ -
4 Sh. Sain Ram Ranjan Assistant Controller (Audit) | 36768/ -
5 Sh. Jai Gopal Sharma Dy. Controller (Audit) 38847/ -
6 Sh. P.C. Bhardwaj Assistant Engineer 34789/ -
7 Sh. Rattan Chand Thakur Assistant Town Planner 34809/ -
8 Sh. Diwakar Kamal Joint Controller (F&A) 37809/ -
9 Sh. Amar Singh Executive Engineer 38847/ -
10 Sh. Anil Sharma S.0. (Audit) 25303/ -
11 Sh. M.R. Verma Superintendent Gr. 1 36768/ -
12 Sh. Bheem Sen Thakur Project Officer 35930/ -
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13 Sh. P.K. Verma Jr. System Analyst-cum- 29216/ -
Programmer

14 Smt. Krishna Sud Superinte ndent Gr. 11 32804/ -
15 Smt. Anjana Sushil Personal Assistant 20475/ -
16 Sh. Kanwar Singh Sharma | Law Officer 28216/ -
17 | Sh. Deep Ram Pal Sr. Assistant 25403/ -
18 Sh. Ramesh Sharma Sr. Assistant 24403/ -
19 Sh. Moti Ram Sr. Assistant 23642/ -
20 Sh. Amar Sr. Assistant 18211/ -
21 Sh. Vijay Chauhan Statistical Assistant 27591/ -
22 | Sh. Rajendra Chauhan Statistical Assistant 20529/ -
23 Smt. Niranjana Kotvi Computer Operator 18166/ -
24 Sh. Ravi Parkash Junior Auditor 33004/ -
25 Sh. Surender Chand Katoch | Junior Auditor 25203/ -
26 Smt. Anuradha Junior Auditor 31804/ -
27 Sh. Jagdish Chand Junior Auditor 33747/ -
28 Sh. Dharam Pal Sharma Junior Assistant 15672/ -
29 Sh. Rajesh Chand Junior Assistant 14369/ -
30 Sh. Govind Ram Thakur Junior Assistant 13969/ -
31 Sh Ganga Ram Junior Assistant 14053/ -
32 Smt. Champa Devi Junior Assistant 16116/ -
33 Sh. Arvind Rana Clerk 4680/ -

34 Sh. Mohan Lal Clerk 12401/ -
35 Sh. Lok Raj Clerk 9956/ -

36 Sh. Balvinder Clerk 9956/ -

37 Sh. Naresh Kumar Draughtsman 21949/ -
38 Sh. Prittam Singh Driver 16586/ -
39 Sh. Mohan Lal Verma Driver 4995 /-

40 Sh. Yash Pal Peon 9841/ -

41 Sh. Rakesh Rana Peon 10146/ -
42 Sh. Sher Singh Peon 12158/ -
43 Sh. Usha Negi Peon 12258/ -
44 Sh. Hem Raj Peon 11193/ -
45 Sh. Balwant Peon 8455 /-

(xi] The budget allocated to each of its agency, indicating the
particulars of all plans , proposed expenditure and reports on
dishursements made

¢ SOE wise detail of budget allocated to this Directorate and actual
expenditure incurred during the financial year 2008-09 is as under:-

Page- 8



Demand No. 28(Plan) Rs. in lacs.
Sr. | Major/Minor/Sub Head Approved Budget Total Actual
No. Outlay | Sanctioned in Budget | Expendit
supplementary | for 2008- ure
demands for 09
Grants./ re-
approporation
2 3 4 5 6
2217-Urban Development
03-Dev. Of Small & Medium
Towns.
191-Assistance to Municipal
Corporation
01-IDSMT(CSON) 0.00 0.00 0.00 0.00
01-IDSMT(S50N) 0.00 0.00 0.00 0.00
192-Assistance to 0.00
Municipalities/ Municipal
Councils
01-IDSMT(C48N) 0.00 0.00 0.00 0.00
01-IDSMT(S32N) 0.00 0.00 0.00 0.00
02-UIDSSMT (C80N) 0.01 85.58 85.59 85.59
02-UIDSSMT (S10N) 50.00 0.00 0.00 0.00
193-Assistance to Nagar
Panchayats/ Notified Area
Committees or equivalent
thereof.
01-IDSMT(C48N) 0] 0.00 0.00 0.00
01-IDSMT(S32N) 0.01 50.00 50.00 50.00
2 | 2217-Urban Development
80-General
191-Assistance to Municipal
Corporation
04-SJSRY 1.99 0.00 0.38 0.38
41-JNNURMS-(S-10N) 1036.00 0.00 67.50 67.50
41JNNURM (C-80N) 0.01 280.29 280.30 280.29
42-Mics grant.(Plan) 0.00 537.00 537.00 537.00
192-Assistance to
Municipalities/ Municipal
Councils
04-SJSRY 6.00 0.00 2.00 2.00
08-RGURF Scheme 50.00 164.16 214.16 214.16
09-1.H.S.D.P (S-10N) 0.00 0.00 0.00 89.95
09-IH.S.D.P (C-90N) 0.00 809.51 809.51 809.51
193-Assistance to Nagar
Panchayats/ Notified Area
Committees or equivalent
thereof.
04-SJSRY 6.00 0.00 1.50 1.50
O8RGURF 50.00 187.50 237.50 237.50
4217- Capital outlay on
urban Development
60-Other Urban development
Schemes
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051--Construction

02-Drainage sanitation
Sewerage Schemes in various
Districts

37- MAJOR WORKS(VOTED) 2250.00 0.00 2250.00 | 2250.00
4217- Capital outlay on
urban Development
60-Other Urban development
Schemes
051--Construction
02-Drainage sanitation
Sewerage Schemes in various
Districts
37- MAJOR 0.00 8.08 8.08 8.08
WORKS(CHARGED)
Demand No. 28(Non-Plan)

2217-Urban Development
80-General
001-Direction and Admn.
01-Directorate of UD.
O1-Salary 148.17 0.00 119.08 119.08
02-Wages 0.75 0.00 0.89 0.89
03-Travels Exp. 1.32 0.00 2.57 2.57
05-Office Exp. 10.29 4.00 14.26 14.26
06-M.R. 4.59 0.00 2.99 2.99
07-R.R.T 2.25 0.00 2.08 2.08
12-PSS* 0.01 0.00 0.00 0.00
30. Motor Vehicles 3.34 0.70 4.04 4.04
64-Transfer Exp. 0.04 0.00 0.03 0.03

Sub-Total:- 170.76 4.70 145.94 145.94
2217-Urban Development
80-General
191-Assistance to
Municipal Corporation
01-SFC Award. 1063.20 0.00 1280.92 1280.92
40-T.F.C. 0.00 0.00 0.00 0.00
42- Misc. grant. 0.00 195.07 195.07 195.07
192-Assistance to
Municipalities/ Municipal
Councils
01-SFC Award. 2181.14 0.00 2021.36 2021.36
06-T.F.C 160.00 0.00 160.00 160.00
193-Assistance to Nagar
Panchayats/ Notified Area
Committees or equivalent
thereof.
01-SFC Award. 931.66 0.00 873.72 873.72
07-T.F.C. 0.00 0.00 0.00 0.00
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3054-Roads and Bridges

04-District and Other
Roads.

105-Maintenance and
Repair.

04-Maiantenance of ULBs
Roads undeer TFC Award
N.P.

600.00

0.00

600.00

600.00

2059-Public Works

01-Office Building

053-Maintance&Repair

95-Mtce. Of Urban
Development Dept.
Bldg.soon

0.01

0.00

0.00

0.00

01-EIUS/NSDP(SOON)

0.00

0.00

0.00

0.00

6217-Loans for Urban
development

60- other Urban
development Scheme.

800- other loans

01- Interest free loan(SOON)
State Schemes

48-Loans (VOTED)

0.00

200.00

200.00

200.00

2217-UrbanDevelopment

04-SlumArea Improvement

789-Scheduled caste sub
plan

O1EIUS/NSDP SOOS

12.00

0.00

12.00

12.00

03 EIUS- SOOS

120.00

0.00

120.00

120.00

04-EIUS-SOO0S

112.00

0.00

112.00

112.00

Total:-

244.00

0.00

244.00 244.00

Demand No. 19

(Rs. In lacs)

10

2235-Social Security and
Welfare

60-Other Social Security
and Welfare Programme

200-Other programmes

11-Reimbursement of
Medical Exp. Of Pensioners.

6.00

0.00

0.49

0.49

Budget

Exp.

Central Plan

1175.39

1175.39

State Plan

3499.99

3499.99

Charged Exp.

808

8.08

(SO0S)

244.00

244.00

Non-Plan

5282.43

5282.43
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(xii) The manner of execution of subsidy programmes, including the
amounts allocated and the details of heneficiaries of such
programimes

¢ Not applicable as this office does not interact with public
(xiiilParticulars of recipients of concessions, permits or authorizations
granted by it

¢ Not applicable

(xiviDetails in respect of the information available to or held by it, reduced
in an electronic form.

¢ The Directorate has its website http://hpurbandevelopment.nic.in
containing various information regarding this Directorate and its
activities viz. organization structure, listing of ULBs, annual activities,
functions, Status of various projects/schemes undertaken by the
ULBs, budget, RTI info, pension scheme, municipal finance etc. The
website is hosted and registered under NIC domain

(xviThe particulars of facilities available to citizens for obtaining
information, including, the working hours of a library or reading room,
if maintained for public use.

¢ The public can have information from this office from 10.00AM to
5.00PM in 6 days a week except holidays.

¢ The public / citizens can access the Website of the Department to
acquire the information regarding Directorate, ULBs and their
various activities. The efforts are made to keep the website
updated on quarterly basis

(xvilThe designation and other particulars of the Public Information
Officers.
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